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UFCH Related Party Policy
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Definition of Related Party

A related party is an entity or a person who has an ownership
interest in UFCH. For clarity of implementing this policy, any UFH
or NFH entity is deemed a related party, any UFCH Board
Member, as well as UFCH founder Roberta Lipson.

Policy on Working with Related Parties

As a corporate foundation, UFCH will have many opportunities
to work with UFH and/or NFH entities. Cooperation and support
among sister companies in encouraged and welcomed.

Related Party Reporting to the Ministry of Civil Affairs

It is UFCH’s policy to complete all required related party
reporting to the Ministry of Civil Affairs in an accurate and timely
manner.

Immediate Reporting Requirements

Within 30 days of the transaction, the following items for any
Related Party must be reported to the Ministry of Civil Affairs:

Any monetary donations, regardless of the amount of
the donation;

Any in-kind donations;

Any purchase of goods, regardless the value of the
goods purchased; and

Any monetary amounts paid.

Details for each item that need to be reported includes:
Related party name;
Related party relation;
Transactions type with related party;
Transaction amount of Related party;
Co-invest with related parties, if have;
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Reporting Responsibility

The UFCH Accountant is responsible for preparing the

Related Party details. Once prepared, UFCH Accountant will

present to the Executive Director for review and approval.
Note that what is reported to the Ministry of Civil Affairs

must match the Related Party amounts presented in UFCH’s

audited annual financial statements.

How to Report

Login to Charity China website;

Find out “Important related party information”;

Add new information, then release. If the information

not sure, it can just save and non-release, using modify.

End of Year Reporting Requirements

At the end of the year, UFCH must also report all Related Party
Transactions to its External Auditor at the end of the year. Details

to report includes:

a.
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Name of other party;

Nature of transaction (donation, purchase, other);
UFCH Program that the transaction is related to;
Date of transaction;

Value of the transaction; and

Provide the supporting documentation including
accounting records, receipts, contracts, etc.

The reporting to UFCH’s Auditor and the reporting to the

Ministry of Civil Affairs must match in total and in detail.

RELATED FORMS

None
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